
Donna Independent School District 
Request for Extra Pay 

Date of Request Campus/Department Project Title Project Dates 

Employee 
(Last Name, First Name) 

Employee ID 
Number 

Assignment No. of 
Days 

No. of 
Hours 

Hourly 
Rate 

Estimated 
Expense 

Total Projected Program Cost: 

Signature of Principal/ 
Department Director Date Program Director Date 

Funding Administrator Date 

*****FINAL APPROVAL***** 

Approved:  ☐ Denied:   ☐ 

                          Date 
NOTE:  Employment cannot commence work until this request has received Final Approval! 

Extra Duty 
Assignment 

Activity to be 
Performed 

Day of Week 
(M,T,W,TH,F,SAT) 

Time Funding Source 

Revised: July 31, 2023 

Superintendent/Deputy Supt./Asst. Superintendent


	Donna Independent School District
	Request for Extra Pay

	undefined: 
	undefined_2: 
	undefined_3: 
	undefined_4: 
	undefined_5: 
	undefined_6: 
	undefined_7: 
	undefined_8: 
	undefined_9: 
	undefined_10: 
	undefined_11: 
	undefined_12: 
	undefined_13: 
	undefined_14: 
	undefined_15: 
	undefined_16: 
	undefined_17: 
	undefined_18: 
	undefined_19: 
	undefined_20: 
	undefined_21: 
	undefined_22: 
	undefined_23: 
	undefined_24: 
	undefined_25: 
	undefined_26: 
	undefined_27: 
	undefined_28: 
	undefined_29: 
	undefined_30: 
	undefined_31: 
	undefined_32: 
	undefined_33: 
	undefined_34: 
	undefined_35: 
	undefined_36: 
	undefined_37: 
	undefined_38: 
	undefined_39: 
	undefined_40: 
	undefined_41: 
	undefined_42: 
	undefined_43: 
	undefined_44: 
	undefined_45: 
	undefined_46: 
	undefined_47: 
	undefined_48: 
	undefined_49: 
	undefined_50: 
	undefined_51: 
	undefined_52: 
	undefined_53: 
	undefined_54: 
	undefined_55: 
	undefined_56: 
	undefined_57: 
	undefined_58: 
	undefined_59: 
	undefined_60: 
	undefined_61: 
	undefined_62: 
	undefined_63: 
	undefined_64: 
	undefined_65: 
	undefined_66: 
	undefined_67: 
	undefined_68: 
	undefined_69: 
	undefined_70: 
	undefined_71: 
	undefined_72: 
	undefined_73: 
	undefined_74: 
	undefined_75: 
	undefined_76: 
	undefined_77: 
	undefined_78: 
	undefined_79: 
	undefined_80: 
	Date: 


